DOVER PUBLIC LIBRARY

Meeting Room Application
Meeting rooms are available during regular library hours. To provide space for as many groups as possible, no group may meet more than one evening a month or 12 evenings per year.   
NAME OF GROUP: ________________________________________________________
CONTACT PERSON: _______________________________________________________
        Address: _____________________________________________________________
         Phone: ______________________________________________________________
         E-mail: _______________________________________________________________
            FOR PROFIT _______ (Fee required)                    NON-PROFIT_____ (Fee waived)
DATE OF APPLICATION: ___________________________________________________
DATE (S) REQUESTED: _____________________________________________________
TIME REQUESTED: _________________________________________________________
NUMBER OF ATTENDEES: ___________________________________________________
PLEASE CHECK OFF THE FACILITIES REQUIRED
Lecture Hall (maximum 90 people)





__________
Trustees Room (maximum 12 people)





__________
Head Speakers Table







__________
Podium/Lectern







__________
Television/DVD player







__________
Kitchenette








___________
Groups using the kitchenette will be responsible for clean up.  
Please indicate any special seating arrangements:

 “Meet Green” @ the Library! Groups are requested to abide by these eco-friendly room rules:

· Be paperless: make handouts available on a website, or use both sides of post-consumer recycled paper if handouts are required

· Use refillable water bottles instead of plastic water bottles

· Use recyclable materials when serving food/drink and save packaging by using bulk containers, not single-serving packets

· Use appropriate recycling containers (provided)

· Turn off all lights and equipment used at the end of the meeting
*Please return completed form to Circulation Desk or via email to s.dunker@dover.nh.gov

